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The Claude Worthington Benedum Foundation seeks a senior level candidate 

to lead its Community & Economic Development Grantmaking Program in 

West Virginia. 

 

About the Foundation 

The Claude Worthington Benedum Foundation is a regional, place-based philanthropy focusing on 

West Virginia and Southwestern Pennsylvania. In keeping with the wishes of Michael and Sarah 

Benedum, the Foundation invests two-thirds of its grant dollars in West Virginia and one-third in 

Southwestern Pennsylvania. The Foundation makes grants to support Education and Economic 

Development, Community Development and Health & Human Services. In community 

development grantmaking, the Benedum Foundation promotes the economic well-being and quality 

of life of West Virginia communities.   

Due to the planned retirement of Mary Hunt who has led the community and economic 

development grant making in West Virginia for the past 22 years, the Foundation is launching a 

search to replace this important role. Insert press release link. 

Position Overview 

This position reports to the President of the Foundation and has no staff supervisory responsibilities 

except to direct activities by the Administrative Assistant assigned to the position.  

This is a senior staff role at the Foundation with a great deal of independence and agency to execute 

the work. The position requires the ability to travel throughout the region to serve the Foundation’s 

mission with a focus on West Virginia partners and communities, along with monthly travel to the 

Pittsburgh office to attend staff meetings and meet with the President. The successful candidate will 

likely work out of a West Virginia based home office. 

Program staff at Benedum are extremely relationship and partnership driven. The style of the work 

is best described as this: the Foundation largely takes on the agenda of the people it serves. 

Benedum’s motivation is to help people help themselves. This is not intended to suggest that the 

Foundation’s role is passive but rather we go out into the field and listen closely. We build strong 

and supportive relationships with grantees, and we partner with many stakeholders.  

This is a creative role where the program staff is fully engaged in brokering ideas and creating 

partnerships. While staff must undertake analyses of issues and problems and promote public 

awareness of them, this role is only successful if we help to build broad consensus for change. We 

seek to empower people to develop their own capacity and the capacity of their institutions to 

succeed. We leverage not only funds but interest, involvement, and commitment. 

  

http://benedum.org/what-we-fund/education/
http://benedum.org/what-we-fund/economic-development/
http://benedum.org/what-we-fund/economic-development/
http://benedum.org/what-we-fund/community-development/
http://benedum.org/what-we-fund/health-human-services/
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Primary Roles and Responsibilities  

The following are the responsibilities and activities of the position:   

Grantmaking  

Grantmaking at Benedum involves tremendous stamina. Foundation staff strive to be present, 

service oriented, and highly engaged at all levels. You can expect to participate in countless meetings, 

phone calls, and email communications with those public, academic, and nonprofit entities 

contemplating a funding request to the Foundation. You must be a versatile and curious person who 

can discuss program parameters, requirements, goals and objectives, background, and other relevant 

information with prospective applicants. When Benedum is unable to make a grant, you need to 

have the knowledge and desire to make referrals and connections to other funders, if possible. You 

must be able to present written recommendations to the Board of Trustees in the form of 

standardized board memorandums and present recommendations verbally at regular and special 

board meetings.  

Program and Policy Development  

Program leadership at Benedum involves studying the opportunities, trends, stakeholders, data, and 

other helpful information relative to the Foundation’ s community and economic development 

program areas. The role actively recommends strategic initiatives and funding priorities to the 

President and Board of Trustees. You can expect to identify and advance the Foundation’s role in 

facilitating policy change and best practices in the field. You are expected to communicate the 

Foundation’s policy and program priorities through speeches, participation in forums, conferences, 

written reports, and articles.   

Collaboration-Building  

Benedum values collaboration and deep working relationships with grantees, federal partners, local 

government, other philanthropic organizations, academics, and national think tanks. You will 

actively host meetings, calls, and other means of communications to advance collaboration around 

Foundation program objectives, as well as serve on boards, advisory councils, working groups, and 

in other participatory leadership roles which assist in the development of strategies to advance the 

Foundation’s program objectives.   

Operational  

West Virginia-based staff have a strong connection to the Pittsburgh headquarter office and work 

closely with the Pittsburgh-based professional staff, especially the Foundation President. You will 

attend staff and other meetings, use and maintain communications and computer equipment in 

accordance with Foundation policy, provide budget updates depicting potential grants to provide for 

ongoing budget management, and provide guidance and oversight to the Administrative Assistant 

assigned to the position.  
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Behavioral Competencies Desired 

The ideal candidate possesses the following behavioral traits and characteristics: 
 

• Process Management: Ability to figure out the processes necessary to get things done; can 
separate and combine tasks into efficient workflow. 

• Informing: Ability to succinctly communicate the information people need to know to 
understand issues and grant requests.  

• Compassion: Genuinely care about people; demonstrate real empathy with the joy and 
plight of others. 

• Customer Focus: Act with intention; establish and maintain effective relationships with 
grantees and partners - gain their trust and respect. Pleasant in interactions with others, a 
servant leadership orientation, and a desire to identify creative and common-sense solutions 
to problems. 

• Decision Quality: Make good decisions based upon a mixture of analysis, wisdom, 
experience, and judgment. Is careful to avoid personal conflicts with grantees. 

• Discretion: Able to behave and speak in such a way as to avoid causing offense or revealing 
private information. Understand the importance of the Foundation’s brand as a trusted 
resource and an honest broker, and therefore act with prudence and decorum.  

• Problem Solver: Can quickly find common ground and solve problems for the good of all; 
is seen as a cooperative team player; encourages collaboration. 

• Technical Learning: Ability to adapt to the frequent changes in technology; proficient in 
Microsoft Word, Excel, and PowerPoint, and the willingness to learn new skills. 
Comfortable using grantmaking programs, such as Blackbaud, and other software. 

• Independent and Self-directed: Independently search for reports, data sets, and studies 
that apply to the Foundation program areas. Has a personal drive to activate teams and work 
with coalition groups. Has the functional and technical knowledge and skills to do the job at 
a high level of accomplishment with minimal oversight or assistance. 

 

Compensation and Benefits 

The salary will be based on experience and expertise with a range that is competitive with senior 

program staff positions at peer foundations. In addition, the Benedum Foundation offers a generous 

and comprehensive benefits package.  

How to Apply 

Interested and qualified individuals can apply at careers@benedum.org by attaching cover letter, 
resume, and list of five references by 5 pm, Monday February 21, 2022. 

No phone calls please.   

The Claude Worthington Benedum Foundation is an equal opportunity employer. 

mailto:careers@benedum.org

